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Summary

B.Com (Hons) student at Chitkara University specializing in International Finance and Accounting, with hands-on exposure to financial reporting, audit support, bookkeeping through a Chartered Accountancy firm internship. Pursuing ACCA (9/13 Papers Cleared) alongside academics, with working knowledge of Tally Prime, MS Excel-based financial analysis, and a strong foundation in reconciliation and financial statement preparation. Demonstrated ability to manage client communication, documentation, and compliance-focused tasks accurately and efficiently.
Experience

Accounting & Finance Intern – Nirbhaya & Associates (Chartered Accountants)
Jun 2025 – Jul 2025 | Lucknow, Uttar Pradesh
· Prepared and reviewed financial statements and supporting documentation, contributing to accurate financial reporting and audit compliance.
· Performed account reconciliations, data verification, and analytical checks by leveraging an analytical mindset to identify discrepancies as part of audit support activities.
· Assisted with Income Tax and GST return preparation and filing while maintaining compliance-related documentation.
· Maintained bookkeeping records and ledger accounts using Tally Prime and MS Excel, ensuring accurate financial data entry.
· Coordinated with clients to collect financial documents and resolve accounting-related queries.
· Managed high-volume data verification and entry processes, ensuring accuracy in financial records and audit documentation.
Recruitment Executive – Acme HR Consultants
Feb 2026 – Present | Sahibzada Ajit Singh Nagar, Punjab
· Identified and approached companies to understand their hiring requirements, vacancies, and candidate need.
· Built relationships with client companies and coordinated recruitment requirements from initial vacancy identification through candidate sourcing.
· Sourced and provided suitable candidates for client vacancies while coordinating with both companies and candidates throughout the recruitment process.
· Managed high-volume candidate communication and recruitment outreach, handling 200+ calls on high-activity days.
· Coordinated candidate profiles, vacancy information, follow-ups, and recruitment-related data to support timely hiring.
· Worked with the organization from an early stage of its recruitment operations, contributing to building its candidate and client pipeline.

	Education
	

	Chitkara University – Rajpura, Punjab
Bachelor of Commerce (Hons) in International Finance and Accounting ACCA Qualification (9/13 Papers Cleared)
The Millennium School – Lucknow, Uttar Pradesh
	2023 – 2027



2022 – 2023

	12th Standard – Commerce
The Millennium School – Lucknow, Uttar Pradesh
	
2020 – 2021

	10th Standard
	

	Certifications & Professional Development
	

	Microsoft Excel – Beginner to Advanced – Udemy
	

	Technical & Professional Skills
	


Technical Skills: Financial Accounting, Bookkeeping & Ledger Maintenance, Bank & Account Reconciliation, Financial Statement Preparation, MS Excel, Tally Prime, GST & Income Tax Compliance Support, Financial Data Verification, Documentation & Record Management, Client Communication, Analytical Thinking, Attention to Detail.
Professional Skills: Client Communication, Analytical Thinking, Attention to Detail
